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 Induction Checklist

New Centre Assessor

	Assessor  Name  
	
	Workplace(s)
	

	Centre Rep.
	
	Award(s)

	

	Checklist

	Item
	Tick

	Introduction to the role of SVQ Assessor (based on L&D 9 DI Award)
	

	Introduction to Recording Documentation & Systems including the Statement of Standards Systems & Procedures (Centre Policies)
	

	Explanation of Portfolio system and layout

	

	Explanation of the Centre Appeals and Grievance Procedures
	

	Explanation of Planning for Assessment & Candidate Allocation
	

	Sub-contractor agreement in place

	

	Arrangements for and induction date set for undertaking the relevant Learning and Development Unit(s) if applicable.
	

	Internal Verifier allocated.
	

	Notified of Centre requirements for attendance at Standardization meetings (Schedule given)
	

	Relevant contact information given (inc. Central Contact, IV, website links etc.)
	

	Aware of necessity to inform Central Contact in writing about any potential conflict of interest related to allocated SVQ Candidates. (e.g. related to previous connections with the Candidate or workplace or anything which might bias assessment decisions.)
	

	Assessor Candidate informed about GDPR SQA Privacy Statement 

(Re. Candidate stored data)   HTTPS://www.sqa.org.uk/sqa/97458.html
	

	Signatures

	Assessor
	
	Date
	

	Centre Representative
	
	Date
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