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	Site
	
	Tel. No.
	
	

	Address
	
	Contact
	
	

	Policies
	Comment

	Health & Safety
Equal Opportunities
Training & Development
Confidentiality
Other



	

	Procedures
	Comment

	Induction 

Reporting 

Recording

Communication

Learner Support

Other


	

	Access To
	Comment

	Equipment
Materials
Staff 


	

	Access For
	Comment

	Assessors 
Internal Verifiers
External Verifiers

	

	Time allocated for:
	Comment

	Candidates to attend meetings 
Staff to attend meetings

	

	

	Authorised signatory - Site
	
	Date
	

	Authorised signatory - Centre
	
	Date
	

	

	Review / Updating

	Changed item or “no change”   e.g. change of contact person etc.
	Date
	Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


